[image: ]

Job Description
Global Vectra Helicorp Limited is the largest private Helicopter Company in India, providing seamless, safe and accident-free helicopter services for almost two decades. The spectrum of operations of the Company encompasses support to India’s Offshore Oil & Gas industry, Onshore operations for State governments (VVIP flying), election flying, heli pilgrimage and much more.

The Company is listed both on the National Stock Exchange and the Bombay Stock Exchange.

[bookmark: _Hlk198805552]Designation: Senior Executive-Business Development (Offshore) 
Location: Juhu Airport, Vile Parle, Mumbai
Reporting To: HOD

Role & Responsibilities:
1. Tender Management:
a. Prepare tender documents and cost estimates for offshore clients.
b. Represent the company in pre-bid meetings, obtain necessary clarifications and manage follow-ups post-submission.
2. Business Development & Client Engagement:
a. Develop and execute strategic action plans to approach and secure new business opportunities.
b. Regularly engage with key accounts, track opportunities and report findings to the GM-BD/SVP-BD.
c. Build and maintain strong relationships with clients at multiple levels, ensuring regular communication and collaboration.
3. Ad-hoc Helicopter Operations – End-to-End Management:
a. Receive client requests for ad-hoc helicopter services and assess feasibility based on fleet availability, regulatory approvals and operational constraints.
b. Prepare and recommend commercially viable quote, including pricing, terms and payment conditions. Negotiate and finalize terms with the client.
c. Secure necessary internal approvals and execute agreements with the client, ensuring compliance with contractual and operational requirements.
d. Coordinate with operations, crew scheduling and engineering teams to ensure smooth execution of the mission as per client requirements.
e. Ensure accurate and timely invoice generation and send it to the client.
f. Track outstanding payments, follow up with the client for timely settlements and ensure full payment collection. Address any disputes or clarifications needed.
4. Market Analysis & Revenue Management:
a. Monitor competitor activities, including pricing and contracts and provide insights for strategic decision-making.
b. Track and analyze offshore sales and revenue performance, preparing monthly reports for management.
5. Internal Coordination & Accountability:
a. Establish seamless coordination across all GVHL departments to enhance productivity and client service.
b. Active involvement in contracts for their efficient execution.
c. Ensure timely follow-ups on payments and agreements.
6. Additional Responsibilities:
a. Handle tasks assigned by management as required.
b. Support contract negotiations to secure favorable terms.
Skills & Competencies:
· Target-oriented team player with a proactive approach.
· Excellent interpersonal, communication and presentation skills.
· Proficiency in MS Office.
· Understanding of aviation principles.
· Ability to maintain confidentiality and communicate professionally.
· Strong organizational and time management skills.
· Knowledge of contract management.
	Education
	MBA or Equivalent

	Experience
	4-5 years; aviation background desirable

	Computer Literacy
	Proficiency in MS Office 




GVHL/HR/F/31
Controlled Copy
Page 1 of 2

image1.jpeg




